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Annual	Reporting	Form	Instructions	
In	the	top	section	of	this	report,	you	will	input	demographic	information	about	your	Chapter.		Please	be	sure	to	
include	the	Chapter’s	full	name,	number,	and	District.	

When	inputting	the	mailing	address,	this	is	the	address	where	correspondence	is	received.	

The	physical	address	is	the	location	where	your	Chapter’s	meeting	is	held.	

Please	include	your	Chapter’s	monthly	meeting	schedule	(ex.	1st	Monday	of	Every	month,	etc.)	and	include	the	time.	

In	the	section	titled	“Summary	of	Membership”:	

The	total	Beneficial	Membership	is	the	total	number	of	members	in	your	Chapter.			

In	the	section	titled	“Financial	Summary”:	

The	reinstatement	dues	for	the	members	reinstated	through	the	Chapter	includes	the	Grand	Chapter	dues	collected	
from	those	members	who	have	been	dropped	from	your	roll	for	less	than	three	years.		For	2023	the	amount	is	
$25.00,	for	2022	and	2021	the	amount	is	$20.00.		If	they	have	been	off	the	roll	of	your	Chapter	for	more	than	
three	years,	they	must	be	reinstated	through	the	Grand	Chapter.	

The	fee	for	each	beneficial	member	is	$25.00.		The	number	you	reported	at	the	top	should	be	multiplied	by	$25.00	
to	give	you	the	total	amount	of	dues	owed	to	the	Grand	Chapter.	

A	late	fee	in	the	amount	of	$50.00	will	be	assessed	to	all	reports	postmarked	after	June	1,	2024.	

The	total	amount	to	be	paid	to	the	Grand	Chapter	is	equivalent	to:	

Total	reinstatement	dues	+	Charity	($25.00)	+	Membership	dues	=	Total	due	to	Grand	Chapter	

In	your	Membership	Roll,	the	first	eight	officers	are	those	who	are	presently	serving,	not	the	ones	who	are	newly	
elected.		The	remaining	members	should	all	be	listed	in	the	additional	spaces	provided.	Please	type	or	print	and	list	
them	in	alphabetical	order	by	their	last	name.	

In	the	section	for	New	Members,	list	those	members	who	were	initiated	this	year	and	those	that	have	been	
reinstated	through	the	Grand	Chapter	by	paying	$100.00.	

In	the	section	for	Reinstatement	Members,	list	only	those	members	that	were	reinstated	into	your	Chapter	that	
have	been	out	for	less	than	three	years.	

In	the	section	for	Newly	Elected	Officers,	list	those	officers	that	were	elected	during	the	most	recent	election.	

Be	sure	that	this	document	is	signed	by	the	Worthy	Matron	and	Secretary	and	has	the	Chapter’s	seal	affixed	to	the	
last	page.		Please	list	the	complete	address	to	include	city,	state,	and	zip	code.		Include	the	telephone	number	and	
email	address	in	the	event	we	need	to	correspond	with	the	Chapter.	

If	you	have	any	questions,	or	need	clarity,	please	don’t	hesitate	to	call	Sister	Tamiquia	T.	Simon,	Grand	Secretary	
at	843.616.4225	or	via	email	at	Mrstsimon003@gmail.com.	
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Annual Reporting Form 
 

July 1, 20 _____ to June 30, 20_____ 
 
 

__________________________________________ ________________  _______ 
Chapter’s Name      Chapter’s Number  District 
 
Mailing Address: __________________________________________________________________________ 
 
Physical Address: __________________________________________________________________________ 
 
This Chapter Meets every ________________________________________ at___________________(time) 
 
 
Summary of Membership: 
 
Total Beneficial Membership This Reporting Period  

 
Number of Members Reported Last Year  

Number of Members Who Died During the Year  

Number of Members Dropped/Transferred  

Number of Chapter Reinstated Members  

Number of Grand Chapter Reinstated Members  

 
Financial Summary 

Reinstatement Dues for Members Reinstated through Chapter   

Grand Chapter Special Charity $25.00 total $25.00 

Total Beneficial Members:   x $25.00 each  

Late Fee: A Late fee of $50 will be assessed for all reports postmarked 
after June 1, 2024. 

$50.00  

   

Grand Total Amount Paid:   

 

 



Membership Roll 

Please list all beneficial members (including reinstated and new members) of your Chapter. 

Officers: Presently Serving 

Name Position Year Joined Dues 

1.  Worthy Matron  $25.00 

2.  Worthy Patron  $25.00 

3.  Associate Matron  $25.00 

4.  Associate Patron  $25.00 

5.  Treasurer  $25.00 

6.  Secretary  $25.00 

7.  Conductress  $25.00 

8.  Associate Conductress  $25.00 

  

Beneficial Members, cont. 

Name Year Joined Dues 

9.  $25.00 

10.  $25.00 

11.  $25.00 

12.  $25.00 

13.  $25.00 

14.  $25.00 

15  $25.00 

16.  $25.00 

17.  $25.00 

18.  $25.00 

 



Beneficial Members, cont. 

Name Year Joined Dues 

19.  $25.00 

20.  $25.00 

21.  $25.00 

22.  $25.00 

23.  $25.00 

24.  $25.00 

25.  $25.00 

26.  $25.00 

27.  $25.00 

28.  $25.00 

29.  $25.00 

30.  $25.00 

31.  $25.00 

32.  $25.00 

33.  $25.00 

34.  $25.00 

35.  $25.00 

36.  $25.00 

37.  $25.00 

38.  $25.00 

39.  $25.00 

40.  $25.00 

41.  $25.00 

42.  $25.00 



Beneficial Members, cont. 

Name Year Joined Dues 

43.  $25.00 

44.  $25.00 

45.  $25.00 

46.  $25.00 

47.  $25.00 

48.  $25.00 

49.  $25.00 

50.  $25.00 

51.  $25.00 

52.  $25.00 

53.  $25.00 

54.  $25.00 

55.  $25.00 

56.  $25.00 

57.  $25.00 

58.  $25.00 

59.  $25.00 

60.  $25.00 

61.  $25.00 

62.  $25.00 

63.  $25.00 

64.  $25.00 

65.  $25.00 

66.  $25.00 



Beneficial Members, cont. 

Name Year Joined Dues 

67.  $25.00 

68.  $25.00 

69.  $25.00 

70.  $25.00 

71.  $25.00 

72.  $25.00 

73.  $25.00 

74.  $25.00 

75.  $25.00 

76.  $25.00 

77.  $25.00 

78.  $25.00 

79.  $25.00 

80.  $25.00 

81.  $25.00 

82.  $25.00 

83.  $25.00 

84.  $25.00 

85.  $25.00 

86.  $25.00 

87.  $25.00 

88.  $25.00 

89.  $25.00 

90.  $25.00 



Beneficial Members, cont. 

Name Year Joined Dues 

91.  $25.00 

92.  $25.00 

93.  $25.00 

94.  $25.00 

95.  $25.00 

96.  $25.00 

97.  $25.00 

98.  $25.00 

99.  $25.00 

100.  $25.00 

 

Please list the New Members below (This includes those who were initiated this year and those members 
that were reinstated through the Grand Chapter by paying $100.00): These members should also be listed in 
the Membership Roll 
  

  

  

  

  

 

Please list all members that were reinstated through your Chapter by paying their back dues: These 
members should also be listed in the Membership Roll 
  

  

  

  

 



Newly Elected Officers: These are the officers that were elected in May of this year. 

Name Position 

 Worthy Matron 

 Worthy Patron 

 Associate Matron 

 Associate Patron 

 Treasurer 

 Secretary 

 Conductress 

 Associate Conductress 

 

My signature below certifies that all information entered on this report is true and correct to the best of 
my knowledge. 
 
 
 
________________________________________  _____________________________________ 
Current Worthy Matron’s Signature   Current Secretary’s Signature 
 
________________________________________  _____________________________________ 
Mailing Address      Mailing Address 
 
___________________/_________/___________  ___________________/_________/___________ 
City      State  Zip Code  City      State  Zip Code 
 
Phone #: ________________________________  Phone #: _________________________________ 
 
Email: ___________________________________  Email: ___________________________________ 
 
 

Chapter’s Seal 
 

 
 
For Grand Chapter Official Use 
 
Date Received: ___________  Processed by: _________________________________________ 
 
� Approved       �Rejected 
 


	July 1 20: 
	to June 30 20: 
	Chapters Name: 
	Chapters Number: 
	District: 
	Mailing Address: 
	Physical Address: 
	This Chapter Meets every: 
	at: 
	Total Beneficial Membership This Reporting Period: 
	Number of Members Reported Last Year: 
	Number of Members Who Died During the Year: 
	Number of Members DroppedTransferred: 
	Number of Chapter Reinstated Members: 
	Number of Grand Chapter Reinstated Members: 
	Reinstatement Dues for Members Reinstated through Chapter: 
	Total Beneficial Members: 
	2500x 2500 each: 
	25005000: 
	2500Grand Total Amount Paid: 
	Year JoinedWorthy Matron: 
	Year JoinedWorthy Patron: 
	Year JoinedAssociate Matron: 
	Year JoinedAssociate Patron: 
	Year JoinedTreasurer: 
	Year JoinedSecretary: 
	Year JoinedConductress: 
	Year JoinedAssociate Conductress: 
	Year Joined9: 
	Year Joined10: 
	Year Joined11: 
	Year Joined12: 
	Year Joined13: 
	Year Joined14: 
	Year Joined15: 
	Year Joined16: 
	Year Joined17: 
	Year Joined18: 
	Year Joined19: 
	Year Joined20: 
	Year Joined21: 
	Year Joined22: 
	Year Joined23: 
	Year Joined24: 
	Year Joined25: 
	Year Joined26: 
	Year Joined27: 
	Year Joined28: 
	Year Joined29: 
	Year Joined30: 
	Year Joined31: 
	Year Joined32: 
	Year Joined33: 
	Year Joined34: 
	Year Joined35: 
	Year Joined36: 
	Year Joined37: 
	Year Joined38: 
	Year Joined39: 
	Year Joined40: 
	Year Joined41: 
	Year Joined42: 
	Year Joined43: 
	Year Joined44: 
	Year Joined45: 
	Year Joined46: 
	Year Joined47: 
	Year Joined48: 
	Year Joined49: 
	Year Joined50: 
	Year Joined51: 
	Year Joined52: 
	Year Joined53: 
	Year Joined54: 
	Year Joined55: 
	Year Joined56: 
	Year Joined57: 
	Year Joined58: 
	Year Joined59: 
	Year Joined60: 
	Year Joined61: 
	Year Joined62: 
	Year Joined63: 
	Year Joined64: 
	Year Joined65: 
	Year Joined66: 
	Year Joined67: 
	Year Joined68: 
	Year Joined69: 
	Year Joined70: 
	Year Joined71: 
	Year Joined72: 
	Year Joined73: 
	Year Joined74: 
	Year Joined75: 
	Year Joined76: 
	Year Joined77: 
	Year Joined78: 
	Year Joined79: 
	Year Joined80: 
	Year Joined81: 
	Year Joined82: 
	Year Joined83: 
	Year Joined84: 
	Year Joined85: 
	Year Joined86: 
	Year Joined87: 
	Year Joined88: 
	Year Joined89: 
	Year Joined90: 
	Year Joined91: 
	Year Joined92: 
	Year Joined93: 
	Year Joined94: 
	Year Joined95: 
	Year Joined96: 
	Year Joined97: 
	Year Joined98: 
	Year Joined99: 
	Year Joined100: 
	NameRow1: 
	NameRow2: 
	NameRow3: 
	NameRow4: 
	NameRow5: 
	NameRow6: 
	NameRow7: 
	NameRow8: 
	Mailing Address_2: 
	Mailing Address_3: 
	City: 
	undefined: 
	undefined_2: 
	City_2: 
	undefined_3: 
	undefined_4: 
	Phone: 
	Phone_2: 
	Email: 
	Email_2: 
	Date Received: 
	Processed by: 
	Text185: 
	Text186: 
	Text187: 
	Text188: 
	Text189: 
	Text190: 
	Text191: 
	Text192: 
	Text193: 
	Text194: 
	Text195: 
	Text196: 
	Text197: 
	Text198: 
	Text199: 
	Text200: 
	Text201: 
	Text202: 
	Text203: 
	Text204: 
	Text205: 
	Text206: 
	Text207: 
	Text208: 
	Text209: 
	Text210: 
	Text211: 
	Text212: 
	Text213: 
	Text214: 
	Text215: 
	Text216: 
	Text217: 
	Text218: 
	Text219: 
	Text220: 
	Text221: 
	Text222: 
	Text223: 
	Text224: 
	Text225: 
	Text226: 
	Text227: 
	Text228: 
	Text229: 
	Text230: 
	Text231: 
	Text232: 
	Text233: 
	Text234: 
	Text235: 
	Text236: 
	Text237: 
	Text238: 
	Text239: 
	Text240: 
	Text241: 
	Text242: 
	Text243: 
	Text244: 
	Text245: 
	Text246: 
	Text247: 
	Text248: 
	Text249: 
	Text250: 
	Text251: 
	Text252: 
	Text253: 
	Text254: 
	Text255: 
	Text256: 
	Text257: 
	Text258: 
	Text259: 
	Text260: 
	Text261: 
	Text262: 
	Text263: 
	Text264: 
	Text265: 
	Text266: 
	Text267: 
	Text268: 
	Text269: 
	Text270: 
	Text271: 
	Text272: 
	Text273: 
	Text274: 
	Text275: 
	Text276: 
	Text277: 
	Text278: 
	Text279: 
	Text280: 
	Text281: 
	Text282: 
	Text283: 
	Text284: 
	Text285: 
	Text286: 
	Text287: 
	Text288: 
	Text289: 
	Text290: 
	Text291: 
	Text292: 
	Text293: 
	Text294: 
	Text295: 
	Text296: 
	Text297: 
	Text298: 
	Text299: 
	Text300: 
	Text301: 
	Text302: 
	Text303: 


